KAY FOUR PROPERTIES INC.

1901 Main Street   Winnipeg   MB   R2V 2B1

Phone/Fax: (204) 339-0461   E-mail: kayfour@shaw.ca

Notice of Intent to Assign

(Request to Sublet)
To:  Kay Four Properties:

I/We __________________________ wish to vacate suite _______________________.    


(full name)
(full address)

This suite will be available for rent on the following date: _________________________.

I intend to assign my suite to a new tenant and I understand that I/we will be responsible to Kay Four Properties Inc. (the Landlord) for the above suite, pursuant to the terms of the Tenancy Agreement and the Sublet/Assign policy which is found on the back of this Agreement until such time as my suite is assigned and a new tenant has signed an Agreement with the Landlord, or until the end of our lease, whichever comes first.

I understand and agree key points of this policy are:

· It is our obligation to assign the suite.  We are responsible for all advertising and showing of the suite to prospective Assignees and that it is our responsibility to find another tenant that is acceptable to the Landlord.  

· Any prospective Assignee is subject to the approval of the Landlord and must submit an application along with the required security deposit to Kay Four Properties Inc.  
· The Landlord will charge a sublet fee of $75.00 in accordance with the Residential Tenancies Act of Manitoba. This fee helps cover the Landlord’s reasonable expenses of costs of assigning the suite to another tenant.
· I am responsible for all monies owing (i.e. rent, parking, etc.) for the balance of the Tenancy Agreement or until an approved Assignee signs the Assignment Agreement and takes possession of the unit.  
Any prospective Assignee should file an Application for Tenancy with Kay Four Properties.  Your resident manager has a supply of Application forms as does our office.  We will review all applications based on our normal criteria.

Date:  _________________

Signature(s) 
____________________









____________________

*** Office use only ***

Notify CT
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__
C/R __
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KAY FOUR PROPERTIES INC.

1901 Main Street   Winnipeg   MB   R2V 2B1

Phone/Fax: (204) 339-0461   E-mail: kayfour@shaw.ca

Sublet/Assignment Policy
Under the law you are ultimately responsible for finding a suitable sublet or assignee.  We generally assign suites for tenants.  This is because a sublet means the old tenant still remains responsible while an assignment means the old tenant no longer has any responsibility. As such we will refer to assignment below.
We recommend that you post your own advertisements.  Some common methods for advertising are:

· posting an ad in the newspaper, 

· posting an ad on-line or

· posting flyers on community billboards.

You may also wish to post the ads with your caretaker’s contact information.  Your building is currently advertised in the Home Renter’s Guide and on-line at Homebase.ca.

The Landlord has no obligation to show your suite on your behalf and you are ultimately responsible for finding an assignee.  Even so we will exceed our legal requirement by assisting you in the rental of your suite.  We will inform prospective tenants of the availability of your suite and will show your suite.  
We will attempt to let you know when we plan to show the suite but applicants do not always call before they come to the building so we may be required to show your suite without notice. 
Once you find a prospective new tenant, they should file an Application for Tenancy with Kay Four Properties Inc.  Your resident manager has a supply of Application forms as does our office.  We review all applications based on our normal criteria.

The acceptance of an application from an assignee does not release the Tenant from their Tenancy agreement. The assignee has the right to withdraw/cancel their application prior to occupancy.  It is your responsibility to confirm with the Landlord that an assignee has taken possession of the unit before ceasing to pay rent and other legally allowed charges for the suite.

If you choose to leave your security deposit for the assignee it does not become their property until any legally allowed charges are deducted by the Landlord.  The applicant must still submit a deposit with their application. The balance of your security deposit will be forwarded to them through our normal course of business. We will require your permission in writing.
Please be sure to provide your forwarding address to us so that we may contact you for the refund of your security deposit, or to contact you to arrange for a sublease to be signed.
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